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Post:



Seclution Manager
Grade:




NJC Grade 6
Accountable to:

VP Student Support


Accountable for:

· Providing a positive and engaging working environment in the IEU.
· Ensuring that the IEU is a significant part of our RVB Policy.

Main Purpose of Role: 

· To manage the IEU and the students who are placed there each day.

· To ensure that students in the IEU work and maintain our expectations in terms of behaviour and learning.
· To plan work for students attending the IEU (collated from all departments)

This post may require some work to be carried out during college holiday periods. This will be with consultation and agreement. Time of in lieu will be given.

	Vision and Strategic Direction
	1. To be fully committed to delivering the vision and priorities of the Aldridge Foundation and the Academy’s Principal in terms of a high performing, outstanding school for the Portslade community.

2. To be totally committed to ‘unlocking potential’ and securing success for all learners attending the Academy. 

3. Model the entrepreneurial traits of having a determination to succeed and a positive attitude to your work. You will endeavour to instill these attitudes in colleagues and students



	Leadership
	1. Managing the IEU on a daily basis.
2. Liaising with VP’s and SVGM over who is allocated in the space each day.
3. Recording student’s attitude to learning whilst in the IEU.

4. Ensuring a positive learning environment.

5. Managing the physical environment of the IEU

	Learning
	1. Ensuring that there’s work available for students to complete (supplied by Depts)
2. Ensuring work is completed and expectations are maintained.

3. Checking student’s work and providing feedback.

	Support& Guidance
	1.   Develop a positive relationship with students based on our core values.
2.   Ensure accurate records are maintained for students in the IEU – providing regular feedback to SVGM.

	Contributing to our Learning Community
	1. Be consistent in the delivery of all the Academy’s policies and practice

2. Be a role model for students through personal presentation and professional conduct

3. Work in accordance with current Health and Safety requirements; Governing Body, DFE and Government policies

4. Maintain confidentiality inside and outside the Academy

5. Perform particular duties in accordance with directions by the Principal to ensure student safety



	Self Review and self evaluation
	1. Contribution to the academy’s process of self review/evaluation e.g. commitment to CPD, self evaluation, Performance Management, etc. 


	Partnerships and Collaboration
	1. Establish effective working relationships with professional colleagues and associate staff.

2. Liaise effectively with students, staff, parents and other interested parties.



This job description sets out the main duties of the post. The post holder is required to take on any other reasonable tasks at the discretion of the Principal, which will change as the Academy develops. These responsibilities will be discussed annually as part of the post holder’s Annual Performance Review and are subject to review.
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JOB DESCRIPTION


Seclusion Manager








Unlocking Potential
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